Producing a Custom Report (Simple

List)

Step 1: Select an Incident or Incident Group and
Click on Reports
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Producing a Custom Report (Simple

List)

Step 2: Click on Custom
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Producing a Custom Report (Simple

List)

Step 3: Click on Add Report

e-15uite Site  Welcome wdamon Active Database:  TRAININGDB

Selected Incident:  FROG

Add Report | Copy Report | EditReport | Run Report | Delete Report | Export Rep
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Producing a Custom Report (Simple

List)

Step 4: Select a View (in this case, PERSON -
PLANS)

e-lSuite Site VWelcome wdamon Active Database: TRAININGDB
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| Column Builder | Criteria Builder | Sort Builder | SQL Viewer

Select the View for the report. (The list of available views is based on user roles.)

Available Views = a
ITEM CODE |
Define the characi JETPORTS Define Visibilit
A PERSON - PLANS
PERSOMN - TIME L
Report Title ar[ | Visibility () 1
] PERSOMNS - POST
suTite || oeoources - cost = |
Landscape
Line Spacing  (® Single ) One andHalf () Double
Description

Click to acoess the Custom Reports area




Producing a Custom Report (Simple

List)

Step 5: Give the Report a Title and Click on
Column Builder

‘e-ISuite Site Welcome wdamon

Active Database: TRAININGDB
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Selected Incident:  FROG US-MT-BRF-000C

Select the View for the regort. (The list of available views is based on user roles.)

Available Views = | PER: - PLAMS 'J

Define the characteristics of the report. Define Vi lity/Sharing options for the report.
Report Title *-‘L\ST OF AD EMPLOYEES g 'r Visipility ) Public (& Private
| SupTitle |

Landscape [
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Producing a Custom Report (Simple

List)

Step 6: Select the Columns for the Report - then
Click on Criteria Builder

e-15uite Site  Welcome wdamon

Active Database:  TRANINGDB

| cot jul we |- JuRonore

Selected Incident:  FROG

i | Criteria Builder | Sort Builder | SQL Viewer Report Title: LIST of AD EMPLOYEE!

Column Builder Steps.
1)Add the columns to include on the report
2} (Optionally) Edit column characteristics
3) (Optionally) Move columns Up or Down

Select Columns (PERSOHN - PLANS) Report Columns

b ACCRUAL |4 HName Data Type Header Width Format Aggregate
AGTUAL RELEASE DATE (Ecis)

I REQUEST NUMBER STRING REQUEST NUMBER 100

1 ACTUAL RELEASE REMARKS

1 RESOURCE NAME STRING RESOURCE NAME 100
ACTUAL RELEASETIME

| ITEM CODE STRING ITEM CODE 100
AGENCY

EMPLOYMENT TYPE STRING EMPLOYMENT TYPE 100

I AGREEMENT NUMBER

H

i AR TRAVEL TO DISPATCH

: AIRLINE

|| ||AssiGN DATE

CHECK IN DATE
|| | cHECK IN TIME
CHECKOUT FORM PRINTED
CONTRAGTED N

CONTRACTOR NAME
DEMOBILIZATION CITY
DEMOBILIZATION DATE
DEMOBILIZATION STATE

DISPATCH NOTIFIED OF ACTUAL RELE

| DISPATCH NOTIFIED OF TEMTATIVE RI
EMPLOYMENT TYPE

ESTIMATED ARRIVAL TIME

ESTIMATED DATE OF ARRIVAL

FAX NUMBER

FIRST DAY OF WORK




Producing a Custom Report (Simple

List)

Step 7: Click on Add Block to add a block for
your Criteria Statement(s)

eSuite Site  Welcome wdamon Active Database:  TRAININGDB

L co e e

Selected Incident:  FROG
pans | Tme | cost | custom

Incidents |~ || Check-In

Help  LogOut

US-MT-BRF-000000

Report Information | Column Builder | Sort Builder | SQL Viewer Report Title: LIST of AD EMPLOYEES

Criteria Builder Help.
Criteria Blocks:

Criteria Statements:
Description: Container object for wrapping criterias in ()
1) To add new root block, click Clear Selected, then click Add Block

Description: Container object for a single criteria
2)To add nested block, select existing block in the grid then click Add Block

1) To add new statement, select existing block in the grid then click Add Statement
Mote: Statements can only be added to a block

Mote: Blocks can contain many Statements
e st [ o s simon e e [ e i
Block Join Criteria Type ‘ Inner Join ‘

Criteria Statement




Producing a Custom Report (Simple

List)

Step 8: Select the Block and Click on Add
Statement

|e-15uite Site  Welcome wdamon

Active Database.  TRAININGDE

| com gl we|-fsesece

Help

Selected Incident:  FROG US-MT-BRF-000000

Log Ouf
Incidents Check-In

I Plans | Time I Cost Iqu.mm

Report Information | Column Builder |

Report Title: LIST of AD EMPLOYEES

Criteria Builder Help.

Criteria Blocks: Criteria Statements:

Description: Container object for wrapping criterias in () Description: Container object for a single criteria

1) To add new root block, click Clear Selected, then click Add Block 1) To add new statement, select existing block in the grid then click Add Statement

2) To add nested block, select existing blockin the grid then click Add Block Mote: Statements can only be added to a block

Mote: Blocks can contain many Statements
s J i s | o siemon | st e
Block Join ‘ Criteria Type ‘ Inner Join ‘ Criteria Statement

()BLOCK




Producing a Custom Report (Simple

List)

Step 9: Use the Criteria Builder to Define Criteria
for the Report

1. Select the Column for the Criteria

2. Select the Condition (Usually text value)

3. Select the Operator (is equal to)

4. Enter the Target Condition (AD, without quotes)

5. Click on Accept

Criteria Statement Builder

1. SELECT JOIN BY CONDITION

Statement Builder Steps

1) Select Join By Condition (AMD/OR) if applicable.
2) Select Column

3) Select Condition (if applicable).

4) Select Operator.

5) Select Target Value (if applicable)

2. SELECT COLUMN (PERSON - PLANS)

DEMOBILIZATION CITY

DEMOBILIZATION DATE

I'|| DEMOBILIZATION STATE

DISPATCH NOTIFIED OF ACTUAL RELEASE
DISPATCH NOTIFIED OF TENTATIVE RELEASE
EMPLOYMENT TYPE

ESTIMATED ARRIVAL TW

ESTIMATED DATE OF ARRIVAL

FAX NUWMBER

FIRST DAY OF WORK
FIRST NAWE

FLIGHT TIME
INCIDENT JETPORT
|| NCIDENT NAwE
LINCIDENT NUNMAFR
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3. SELECT CONDITION 4. SELECT OPERATOR 5. SELECT TARGET CONDITION

Select Target Option = ® InputValue () Select Another Field

Target Value 4.‘|1\D\ o

[»]

textvalue ©_ is equal t@_

text length not equal to

is empty

is not empty
starts with
ends with
contains

not starts with

not ends with

not contains

]
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Producing a Custom Report (Simple

List)

Step 10: Click on Sort Builder to Specify Sort
Options

e-Suite Site Welcome wdamon Active Database:  TRAININGDB

| com jal wr |- [oneseney

welp

Selected Incident: FROG US-MT-BRF-000000

Log Ouf]
Incidents Check-n

| Plans | Time | Cost |c:mnm

Report Information | Column Builder |

| Sort Builder | SQL Viewe:

Report Title: LIST of AD EMPLOYEES

Criteria Builder Help.

Criteria Blocks: Criteria Statements:

Description: Container object for wrapping criterias in () Description: Container abject for a single criteria

1) To add new root block, click Clear Selected, then click Add Block 1) To add new statement, select existing block in the grid then click Add Statement
2) To add nested block, select existing block in the grid then click Add Block

Mote: Statements can only be added to a block
Mote: Blocks can contain many Statements

o s s o e st J| o semen ] et
Block Join Criteria Type ‘ Inner Join ‘

Criteria Statement
v (}BLOCK

STATEMENT EMPLOYMENT TYPE is equal to "AD"
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Producing a Custom Report (Simple

List)

Step 11: Select Sort Fields for the Report and
Click on View as PDF to View/Print the Report

e-1Suite Site  Welcome wdamon Active Database:  TRAININGDB

| co gl o |- onssone]

Incidents Check-In

Selected Incident:  FROG US-MT-BRF-0(

Plans || Time | cost | custom

Report Information | Column Builder | Crites

Report Title: LIST of AD EMPLOYEES

Sort Builder Steps.

1)Add the columns to sortthe report by.

2) (Optionally) Change the column’s sorting order (Ascending/Descending)
3) (Optionally) Move a column Up or Down

Select Columns (PERSON - PLANS) Report Sort Columns
PAYMENT AGENCY | =] Header Sort Order
PHONE NUMBER

| REQUEST NUMBER ASCENDING

REASSIGNMENT
REMARKS COST
REMARKS PLANS
REQUEST CATEGORY
REQUEST NUMBER
RESQURCEID
RESOURCE LEVEL

RESOURCE NAME
RETURM METHOD OF TRAVEL

ROSTERED doadle Sort
SECTION CODE Up

SECTION DESCRIPTION
SPECIAL INSTRUCTIONS
STATUS

TENTATIVE RELEASE DATE
TENTATIVE RELEASE REMARKS
TENTATIVE RELEASE TIME
TRAINEE

TRAVEL HOURS

TRAVEL METHOD

TRAVEL MINUTES e
UNIT ID

v
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Producing a Custom Report (Simple

List)

Step 12: View or Print the Report from the PDF
Reader Application

3 1pt14151 26446756 pdlf - Adobe Reader == ==
File Edit View Window Help ®
e-ISuite Custom Report Incidents: FROG 11/04/2014 10:40
LIST OF AD EMPLOYEES
REQUEST NUMBER RESOURCE NAME ITEM CODE EMPLOYMENT TYPE
O-4 GERWE, GERI DIvs AD
0-59 MASON, MELINDA  COMP AD
o127 GRIFFIN, TIME AD
GRETCHEN
Record Count: 3 Page1of 1




Producing a Custom Report (Simple

List)

Step 13: Save the Custom Report and Click on
Manage Reports

e-5uite Site Welcome wdamon Active Database: TRAININGDB

o |- crcn |- vome || e || con o] v |-[nwons.
st Custom

Report Information | Column Builder | Criteria Builder |

Sort Builder Steps.

1) Add the columns to sort the report by,

2) (Optionally) Change the column’s sorting order (Ascending/Descending)
3) (Optionally) Move a column Up or Down.

Select Columns (PERSON - PLANS) Report Sort Columns

ACCRUAL

[»

Header Sort Orde

ACTUAL RELEASE DATE

| REQUEST NUMBER ASCENDING
| ACTUAL RELEASE REMARKS

ACTUAL RELEASE TIME
AGEMCY

AGREEMENT NUMBER
AIR TRAVEL TO DISPATCH
AIRLINE

ASSIGN DATE

CHECK IN DATE
CHECKINTIME

CHECKOUT FORM PRINTED
CONTRACTED =
CONTRACTOR NAME
DEMOBILIZATION CITY
DEMOBILIZATION DATE
DEMOBILIZATION STATE

DISPATCH MOTIFIED OF ACTUAL RELE
DISPATCH MOTIFIED OF TENTATIVE RI
EMPLOYMENT TYPE

ESTIMATED ARRIVAL TIME o
ESTIMATED DATE OF ARRIVAL

FAX NUMBER
FIRST DAY OF WORK

FIRST NAME b

. View as PDF I Download Data as Excel I New Report I save Cancel I Manage Reports _
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Producing a Custom Report (Simple

List)

Step 14: The Custom Report is saved as a Private
Report with a Title of LIST OF AD EMPLOYEES

Add Report | Copy Report | Edit Report | RunReport | D

Report Title View Visibility Owner
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