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Getting Help

@ Access the e-ISuite website at: http://eisuite.nweg.gov
@ Contact the Helpdesk at: (866) 224-7677

Overview

There are two types of roles which can be assigned to
users. Non-Privileged and Privileged. Non-Privileged roles
are assigned to users who will be managing incidents and
the resources assigned to those incidents. Privileged roles
are assigned to users who manage user account data and
global reference data. Privileged roles vary from Account
Managers, at least one in each office/incident, to national
roles which are extremely limited.

The Account Manager role is a privileged role, meaning that
a person with the Account Manager role manages User
Accounts for other users of e-ISuite and performs database
management activities in e-ISuite Site. The Account
Manager role is identified with the letters “ad.” as a prefix in
the user account.

Downloading and Installing Site

Refer to the Install QRC for more information on installing
Site.

Account Manager setup in Site

1. Double click the e-ISuite Site icon on the desktop.
2. Accept the warning that displays.

3. If this is the first time accessing the Site system, a Create
Account Manager User window displays.

£ = Create Account Manager User

Please create the initial database name, password, and the initial Site Account Manager user.

Database Name =

Database Password =

Confirm Database Password =

‘e-ISuite F

= First Mame =
Site

LastMName =
unitiD =

Password #

Confirm Password #

4. Enter a name for the new database in the Database Name
box.

5. Enter a password for the new database in the Database
Password field.

6. Confirm the database password.
7. Enter the User Name for the account.

Account Manager - Site

8. Enter the First Name, Last Name, Unit ID and Password for
the user account.

9. Confirm the password .

10. Select the Save button.

Adding User Accounts in Site

1. On the Home Page, click the User Accounts button.
2. Click the Add User button.

I s aer TEam vser | Detete vser |

3. Enter the user account information.
4. Check the Enabled checkbox.

5. Enter the User Name (if a privileged user, use the “ad.name”
format).

6. Enter the First Name, Last Name and Password for the user
account.

7. Confirm the password.

8. Select the Unit ID, Dispatch Center, Work Phone, Cell
Phone and Email address.

9. Select the Privileged or Non-Privileged radio button.
10. Select one or more roles to assign to the user account.

Enabled [ unitio s
User Name = Dispatch Center =

First Mame = Woark Phone

LastMName = Cell Phone

Password = Email
Confirm Password =
Resetl Password

®) Mon-Privileged () Privileged

Available

Check-In i Demob
Cost
Data Steward

AP

S Y .-—"‘*“ ~“.__A"\.'

11. Click the Save button.

Editing User Accounts in Site
1. Click the User Accounts button.
2. Select a user account to edit, and click the Edit User button.
3. Edit the user account’s data.
4. Click the Save button.

Deleting User Accounts in Site
1. Click the User Accounts button.

2. Select a user account to delete, and click the Delete User
button.

3. A confirmation message will display, and click Yes to remove
the user account.

eisuite_accountmanagersite_v03312015



Qee_ Ii.dfﬁ Account Manager - Site

Account Manager Reset Password in Site Import User Accounts in Site

1. Login with a privileged user account. L. Click the User Accounts button.
2 Click the User Accounts button. 2. Click the Export/Import User Accounts button.

3. Select the User Account for which the password is being re- 3. Click the Import Users tab.
set. 4. Click the browse icon next to File Path/Name to navigate to

4. Click the Reset Password button. the location the file was saved.
5. Select the file to be imported.

6. Enter a Default Password.
7. Confirm the Default Password.
8. Click the Import button.

[paauser [ Gattses | st 9. If any conflicts occurred during the import process, a list of
P untD + e ‘ the affected user accounts will display.

UserName s Johnson Digpatch Center # |AK-MSSC

Fustome s B | woenans 10. Select a user account and modify the data to resolve the
LastName  [IOHNSON cenpnene conflict.

Password =

5. Enter a new password.
6. Confirm the password a second time.

7. Click the Save button to save the password change.

Email

ContimPasswars : 11. Once all conflicts have been fixed, click the Save All Conflict
( Reset Password .
\ e } Resolutions button.

$tep 2: Resolve User Account Conflicts
UsarHame first ame: Confict Descripton: USER WITHLOGINIAME ALRZADY EXSTE

Enable or Disable User Accounts in Site

s Donomprtis v |
1. Click the User Accounts button. s vare wiosoieas Y
Fist \ae +[TRUDI PimanDigach et «[075c |+ g

2. Select a user account to enable/disable. Lare 4 LS8

Step2Instructiors.

3. Click the Enabled checkbox to enable a user. Uncheck the Pz it scareduren g st 3ilohe

Enabled checkbox to disable a user. P S ——
the cofiet
4. Click the Save button to save the changes. s oD sl etsesn 2

‘Once al ofhe Jser acoours have been ed, ok he Save Al Confct Resoluions batior o save
the fied user axzourts o e system.

Save Al Conict Resoutions

@med @ UnitID | UT-USO ; HﬁW
User Name *! Res InvView | UT-NUC

First Name #| | workPnone

Lastame | | Gelphone Recover Account/Create new Account Manager in Site

Email

. r» Generate an Encrypted Code

1. On the Login page, click the Recover Account button.

£ == Login

Export User Accounts in Site

W SelectDatavase «[_______________[v]
1. Click the User Accounts button. fe-ISuite sertame |

Site

2. Click the Export/Import User Accounts button.

/
o v oz sesons | v pates | [ 2 Select he ppropriate database

3. Click the Copy Code to Clipboard button.

4. Send the copied code to the Help Desk. The Help Desk will
reply with an Access Key.

3. To exclude user accounts from the export, select the user and
click the Exclude User button.

4. To remove the exclusion of a user account, select the user and
. To create a new Account Manager user account:
click the Include User button. MOTE: The Account Manager is unique for each database. Ifthere are multiple databases,

5. Click the Export Users button to export the user accounts. il —— ‘
. 3 ) . 1. Select a Database DOCUMEMNTATION | ot
6. A confirmation message will display. Click Yes to export the user

2. Call the Help Desk and provide them with the following code:

© == Create Account Manager User

accounts. [rAR2K4nQECCTMN+EKADIPWVPFE1MCID | [ copy Code to Clipboard |

3. Enterthe access key the Help Desk provided and click the Authenticate button:

7. Save the Export File to the local computer.

| | [Aumenticats ]

4. After authenticating the access key, enter the account data and click save to create

the new account
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Create New Account Manager Account

1. On the Login page, click the Recover Account button.
2. Select the appropriate database.

3. Enter or paste the Access Key received from the Help Desk in
the Access Key field.

4. Select the Authenticate button. The system will authenticate
the Access Key.

5. Enter the User Name, First Name, Last Name, Unit ID and
Password.

6. Confirm the password a second time.
7. Click the Save button.

© == Create Account Manager User

To create a new Account Manager user account:

MNOTE: The Account Manager is unigue for each database. Ifthere are multiple databases,
you will need to perform this process for each database.

1. Select a Database

2. Call the Help Desk and provide them with the following code:

| [ Copy Code to Clipboard |

3. Enter the access key the Help Desk provided and click the Authenticate button.

[MURMsG1aGoBUAKIIFIoyYsvasyxnBr

[sxwiwekasieTFgarxrLazHnosvpkaN | [_Autnenticate |

4. After authenticating the access key, enter the account data and click save to create
the new account.

UserName +[admhart
ZLQ Isui'te FirstName | MARY
€ et ]

ry LastName =
Site

UnitID =+ [OR-500S -
[T preveress—
Confirm Password #

[Sove | [ Cancet |

Disconnect User Sessions in Site

1. Click the User Accounts button.
2. Click the User Sessions button.

3. Select the user session to disconnect.
4. Click the Disconnect User button.

"

User Auditing in Site

1. Select the User Accounts button.

2. Select the User Auditing tab.

3. Select the Login History tab to view the login history.

4. Select the User Accounts History tab to view a history of
changes made to user accounts.

5. Select the Password Reset History tab to view the password
reset history.

6. Select the Rules of Behavior History tab to view a history of
Rules of Behavior Acceptance.

7. Select the Backup History tab to view a history of Backup’s
for the system.

Account Manager - Site

Create a new Database in Site
1. Login as an Account Manager.
2. Select the Database Management button.
3. Select the Create New DB button.
4. Enter a Database Name.
5. Enter a Database Password.
6. Confirm the password.
7. Select the Backup type desired.

8. If the Automatic Backup option is selected, identify the
Intervals for the automatic backup.

9. Enter an additional destination for the backup file, if desired.
10. Click Save to save the new database.

Database Information

Copy a Database in Site
1. Select the Database Management button.
2. Select the Copy DB button.
3. Select the database to copy from the drop down menu.
4. Enter the Database Password.
5. Enter the new Database Name.
6. Enter the new Database Password.
7. Confirm the password.
8. Select the Backup type desired.

9. If the Automatic Backup option is selected, identify the
Intervals for the automatic backup.

10. Click Save to save the new database.
Copy Database

Database To Copy

Database To Gomy + o)
| ——

Verify Password =
Automatic Backup [

Autobackup Information

Intervals

Changing from one Database to another in Site

1. There can be multiple databases in Site, however, a user can
only log into one database at a time.

2. Click on the Log Out button in the upper right hand corner.
3. Click Accept to accept the warning message.

4. On the login page select the database to log in to.

5. Enter the database username and password.

6. Click the Login button to login to the database.

eisuite_accountmanagersite_v03312015




Editing a Database in Site
1. Select the Database Management button.
2. Select an existing database.
3. Click the Edit DB button.
4. Edit the information, as desired.

5. If the Automatic Backup checkbox is checked select the
Intervals for the automatic backup.

6. Click Save to save the changes to the database.
T o newoe | conroo [ eguoe |

j Database

Manual Backup | Restor
=

Database Information

Automatic Backup ]

+ [DATABASE2 /
a

Autobackup Information

Intervals ~

Default Destination | \u/CG-BACKUPSI ]

Additional Destination ]
Note: Use 2 backslashes as seperator ( ex cAOtherBackupFolderl )

Manually backup a Site Database

1. Select the Database Management button.

2. Select the Manual Backup button.

3. Change the backup name for the file.

4. Enter an Additional Destination for the backup file, if desired.
5. Click the Backup button to backup the database.

Manual Backup Databas:

Backup Information

Backup Name | DOCUMENTATION_09032014_00232
Default Destination | WhWCG-BACKUPS!

Additional Destination

Note: Use 2 backslashes as seperator ( ex: c\WOtherBackupFoldert )

Wy . N

Automatically backup a Site Database

1. During installation of the system check the Automatic Backup
checkbox, if desired.

2. Select the Intervals for the automatic backup.

3. Enter an Additional Destination for the backup file, if desired.

Creating a new database in Site
1. Log into the system as an Account Manager.
2. Select the Database Management option.
3. Select either the Create New DB, Copy DB or Edit DB options.
4. Check the Automatic Backup checkbox.
5. Select the Intervals for the backup.
6. Enter an Additional Destination for the backup file, if desired.

Account Manager - Site

Editing the backup type for an existing database in Site
1. Log into the system as an Account Manager.
2. Select the Database Management option.
3. Select an existing database and the Edit DB button.
4. Select the type of backup desired.
5. If the Automatic Backup is selected, identify the Intervals for
the backup.
6. Select the Additional Destination for the backup file, if
desired.

Restore a Site database backup

1. Select the Database Management button.
2. Click the Restore DB button.

3. In the Restore From field, browse to the folder where the
backup database file is located.

4. Select the appropriate file.

5. Enter the name to assign to the restored file in the Restore as
Database field.

6. Enter the Database Password.
7. Click the Restore button to restore the database.

Remove database from Site

1. Select the Database Management button.

2. Select the existing database to be removed.

3. Click the Remove DB button.

4. Enter the Database Password for the database to be removed.

5. Click the Remove button.

Recover Database password in Site

1. Select the Database Management button.

2. Select the browse button and navigate to the Backup
Database file.

3. Click the Recover Password button.
4. Click the Copy Code button.

5. Communicate the password code to the e-ISuite Help Desk for
support.

eisuite_accountmanagersite_v03312015




<<
  /ASCII85EncodePages false
  /AllowTransparency false
  /AutoPositionEPSFiles true
  /AutoRotatePages /None
  /Binding /Left
  /CalGrayProfile (Dot Gain 20%)
  /CalRGBProfile (sRGB IEC61966-2.1)
  /CalCMYKProfile (U.S. Web Coated \050SWOP\051 v2)
  /sRGBProfile (sRGB IEC61966-2.1)
  /CannotEmbedFontPolicy /Error
  /CompatibilityLevel 1.4
  /CompressObjects /Tags
  /CompressPages true
  /ConvertImagesToIndexed true
  /PassThroughJPEGImages true
  /CreateJDFFile false
  /CreateJobTicket false
  /DefaultRenderingIntent /Default
  /DetectBlends true
  /ColorConversionStrategy /LeaveColorUnchanged
  /DoThumbnails false
  /EmbedAllFonts true
  /EmbedJobOptions true
  /DSCReportingLevel 0
  /SyntheticBoldness 1.00
  /EmitDSCWarnings false
  /EndPage -1
  /ImageMemory 1048576
  /LockDistillerParams false
  /MaxSubsetPct 100
  /Optimize true
  /OPM 1
  /ParseDSCComments true
  /ParseDSCCommentsForDocInfo true
  /PreserveCopyPage true
  /PreserveEPSInfo true
  /PreserveHalftoneInfo false
  /PreserveOPIComments false
  /PreserveOverprintSettings true
  /StartPage 1
  /SubsetFonts true
  /TransferFunctionInfo /Apply
  /UCRandBGInfo /Preserve
  /UsePrologue false
  /ColorSettingsFile ()
  /AlwaysEmbed [ true
  ]
  /NeverEmbed [ true
  ]
  /AntiAliasColorImages false
  /DownsampleColorImages true
  /ColorImageDownsampleType /Bicubic
  /ColorImageResolution 300
  /ColorImageDepth -1
  /ColorImageDownsampleThreshold 1.50000
  /EncodeColorImages true
  /ColorImageFilter /DCTEncode
  /AutoFilterColorImages true
  /ColorImageAutoFilterStrategy /JPEG
  /ColorACSImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /ColorImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /JPEG2000ColorACSImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /JPEG2000ColorImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /AntiAliasGrayImages false
  /DownsampleGrayImages true
  /GrayImageDownsampleType /Bicubic
  /GrayImageResolution 300
  /GrayImageDepth -1
  /GrayImageDownsampleThreshold 1.50000
  /EncodeGrayImages true
  /GrayImageFilter /DCTEncode
  /AutoFilterGrayImages true
  /GrayImageAutoFilterStrategy /JPEG
  /GrayACSImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /GrayImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /JPEG2000GrayACSImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /JPEG2000GrayImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /AntiAliasMonoImages false
  /DownsampleMonoImages true
  /MonoImageDownsampleType /Bicubic
  /MonoImageResolution 1200
  /MonoImageDepth -1
  /MonoImageDownsampleThreshold 1.50000
  /EncodeMonoImages true
  /MonoImageFilter /CCITTFaxEncode
  /MonoImageDict <<
    /K -1
  >>
  /AllowPSXObjects false
  /PDFX1aCheck false
  /PDFX3Check false
  /PDFXCompliantPDFOnly false
  /PDFXNoTrimBoxError true
  /PDFXTrimBoxToMediaBoxOffset [
    0.00000
    0.00000
    0.00000
    0.00000
  ]
  /PDFXSetBleedBoxToMediaBox true
  /PDFXBleedBoxToTrimBoxOffset [
    0.00000
    0.00000
    0.00000
    0.00000
  ]
  /PDFXOutputIntentProfile ()
  /PDFXOutputCondition ()
  /PDFXRegistryName (http://www.color.org)
  /PDFXTrapped /Unknown

  /Description <<
    /ENU (Use these settings to create PDF documents with higher image resolution for high quality pre-press printing. The PDF documents can be opened with Acrobat and Reader 5.0 and later. These settings require font embedding.)
    /JPN <FEFF3053306e8a2d5b9a306f30019ad889e350cf5ea6753b50cf3092542b308030d730ea30d730ec30b9537052377528306e00200050004400460020658766f830924f5c62103059308b3068304d306b4f7f75283057307e305930023053306e8a2d5b9a30674f5c62103057305f00200050004400460020658766f8306f0020004100630072006f0062006100740020304a30883073002000520065006100640065007200200035002e003000204ee5964d30678868793a3067304d307e305930023053306e8a2d5b9a306b306f30d530a930f330c8306e57cb30818fbc307f304c5fc59808306730593002>
    /FRA <>
    /DEU <>
    /PTB <>
    /DAN <>
    /NLD <>
    /ESP <>
    /SUO <>
    /ITA <>
    /NOR <>
    /SVE <>
    /KOR <>
    /CHS <FEFF4f7f75288fd94e9b8bbe7f6e521b5efa76840020005000440046002065876863ff0c5c065305542b66f49ad8768456fe50cf52068fa87387ff0c4ee575284e8e9ad88d2891cf76845370524d6253537030028be5002000500044004600206587686353ef4ee54f7f752800200020004100630072006f00620061007400204e0e002000520065006100640065007200200035002e00300020548c66f49ad87248672c62535f0030028fd94e9b8bbe7f6e89816c425d4c51655b574f533002>
    /CHT <FEFF4f7f752890194e9b8a2d5b9a5efa7acb76840020005000440046002065874ef65305542b8f039ad876845f7150cf89e367905ea6ff0c9069752865bc9ad854c18cea76845370524d521753703002005000440046002065874ef653ef4ee54f7f75280020004100630072006f0062006100740020548c002000520065006100640065007200200035002e0030002053ca66f465b07248672c4f86958b555f300290194e9b8a2d5b9a89816c425d4c51655b57578b3002>
  >>
>> setdistillerparams
<<
  /HWResolution [2400 2400]
  /PageSize [612.000 792.000]
>> setpagedevice


